AnMuHucTpanuss MsACHUKOBCKOIO paiioHa
IIOCTAHOBJIEHUE

27.04.2021r. Ne 417 c¢. Hanrteipp

00 yrBepxnenun IloJioskeHus1 0 MOpsiAKe 03HAKOMJICHHS 110JIb30BaTe IeH
uHdopManuen ¢ HHPoOpMALHMEH 0 AeATeJbHOCTH AIMUHUCTPALMH
MSICHUKOBCKOI'0 paiioHAa B 3aHUMAEMbIX el MOMeIleHUAX

B cootrBercTBUM ¢ DenepanibHbIM 3akoHOM OT 9 derpas 2009 roma No 8-
®3 «OO6 obecneyeHun JOCTyna K HHPOPMAMU O  JACSITEIBHOCTHU
FOCYyJIapCTBEHHBIX ~OPraHOB W  OpPraHOB MECTHOIO  CaMOYIPAaBJICHUS»,
PYKOBOJICTBYSCh YCTaBOM MYHHITUIIAJLHOTO 00pa3oBaHus «MSICHUKOBCKHMA
paiion», AaMUHHUCTpalus MACHUKOBCKOIO pailoHa

ITIOCTAHOBJIACT:

1 YTBepauth IlonokeHue O MOpSAKE O3HAKOMIICHHS IOJIb30BATElNEH
uHdpopManmeit ¢  uHDopMammendn O  ACATEIBHOCTH  AJMHUHHUCTpAIUU
MSCHUKOBCKOrO paliOHa B 3aHAMAEMbIX €M TOMEIIEHUAX COIJIACHO
MPUII0KEHHUIO.

2. Hacrosiiiee NOCTaHOBIIEHUE BCTYIIAE€T B CUIIY CO JHSA €r0 MOANUCAHUSA
Y TIOJIJIKUT OOHAPOIOBAHUIO B YCTAHOBJICHHOM TTOPSIIKE.

HN.o. rnaBbl AIMUHUCTpaLUU
MSICHUKOBCKOIO palioHa I'.b. I'openuxk



[Ipunoxenue
K MIOCTAHOBJICHUIO
AMuHHCTpanuu
MSICHUKOBCKOIO pailoHa
ot 27.04.2021 Ne 417

IHosoxkenune
0 MOPSi/IKEe 03HAKOMJICHHS 0JIb30BaTe el nHpopManuen ¢ uHPpopmanuen
0 eATeJIbHOCTH AIMUHUCTPAUN MSICHUKOBCKOI0 pailoHa B 3aHUMAaEeMbIX
el MOMeLIeHUAX

1. OOure noIoKeHus

I. Hacrosmuee  IlonoxxkeHue — ompenenser  MNOPSAOK — JOCTYIa
nojp3oBareiied  MHpopManver K = MHPOpMalMM O  JIEATEIbHOCTH
AMUHUCTpanu MACHUKOBCKOIO paiiOHa B 3aHUMAEMBIX €1 TOMEIICHUSX.

2. OszHakomJieHHE TMojab30Barened uH@opmauuenr ¢ uHbopmaluein o
NEATENbHOCTH OpPraHOB MECTHOTO CAMOYIPABJIEHHUS OCYIIECTBISIETCA B
MOMENIEHUAX, 3aHUMAEMbIX AJIMUHHUCTPALMEN, CTPYKTYPHBIM MOAPa3/I€ICHUEM
AJMUHHCTpAINH, OTPACIEBBIM ((PYHKIIMOHATBHBIM) OPraHOM A IMUHUCTPALIUU.

3. He mnpou3BOAMTCS O3HAKOMIIEHHE IOJIb30BaTeNe uHdopmaiuen c
uH(popMalmeit o 1esITeNbHOCTH AIMUHUCTPALMU B OTHOILICHUH:

- uHpOpMalUMU, OTHECEHHON B COOTBETCTBHUHM C 3aKOHOJATEILCTBOM
Poccuiickoit denepan K rocyapcTBEHHOM TaifHe, a Takke WHMOpMalmeit
JUTSL CITY>KEOHOT'O NTOJIb30BAHUS;

- uHdopmartmei, couepxalieil nepcoHagbHble JaHHbIE (32 UCKIIOYEHUEM
NEPCOHAIBHBIX JAHHBIX PYKOBOJIUTEIEH OPraHOB MECTHOI'O CAMOYIIPABJICHHUS).

4. AamMuHHUCTpanus B 3aHUMAEMbIX €l TOMEIEHUAX OOEeCeunBacT B
NOpSAJIKE M CPOKHM, MPEAYCMOTpPEHHbIe HacToAUM [lojokeHreM, HHBIMU
NPaBOBbIMH aKTaMH MyHUIIMTIIAIbHOTO OOpa30BaHUS:

O3HaKOMJIEHHE TIoJib30BaTelie uHpopMauued ¢ uHPopMauuen o
NEATENbHOCTH AJIMUHUCTPAUUM B 3aHAMAEMBIX €U IOMEIIEHUAX B YCTHOM
dopme;

O3HAaKOMJIEHHE I0Jb30BaTelel MHPOpManuend ¢ JOKYMEHTHUPOBAaHHOU
uHpopManueil o AeITenbHOCTH AJMHMHUCTPALMM, BKJIIOYEHHOHM B (OHJ
00111eTOCTYyTHOM uHpopMaru 0 NesATEeTbHOCTH aMUHUCTPALIUU
MYHUITUTIATFHOTO oOpa3zoBanus (mamee — QoHa), cHOPMHUPOBAHHBIN B
NOpsIIKE, TPEAYCMOTPEHHOM NpWiiokeHneM | k HacTosuieMy llonoxenus;

O3HAaKOMJIEHHE I0Jb30BaTeNel MHPOpManuend ¢ JOKYMEHTHUPOBAHHOU
uHbopMaImeit o 1esTeNbHOCTH A IMUHUCTPAIIMHY, HE. BKIIFOUEHHOHN B (DOHI.

2. Tlopsimok o3HaKOMIICHHSI TIOJIb30BaTeNel nudopmaiueit ¢ nHpopMalmei o
JEeSATENbHOCTU AIMUHUCTPALUU MYHUIIMTIAIIBHOTO 00pa30BaHus B YCTHOU

dhopme



5. Undopmanuio o AeATENbHOCTH AJIMHHHMCTPAllMM B YCTHOM (popme
nojbp30BaTeNd MHGOpMalued BOpaBe OECIIaTHO MOMYYUTh MpU OOpalleHUU
HEMOCPEJCTBEHHO B AJIMUHUCTpPAlMI0O K JIMIy, OTBETCTBEHHOMY 3a
O3HaKOMJIEHHE, B paboyee BpeMsi B COOTBETCTBMU C IIPAaBOBBIMH aKTaMU
AJIMUHUCTpAIH, ONPEIEISIONUMHA PEKUM PaOOThl AMUHUCTPAIMU U (HJIN)
€€ CTPYKTYpPHBI IOJIpa3/IeJIeHU .

6. VYcrHoe wuHOOPMUpPOBAHHME TMOJb30BaTeNeli HWHGOpPMAIUEH O
NEATENbHOCT AJMMHHUCTPALMUA TMPOUCXOAUT B TMOPAJIKE OYEPEAHOCTH HX
oOpaleHus K JUIy, OTBETCTBEHHOMY 32 O3HAaKOMJICHUE.

7. VYcrHoe wuHPOpMUpPOBAHWE TONb30BaTeNed HWHPOpMaNHMed o
JNEATENIbHOCTH AJIMUHUCTPALMM OCYLIECTBIIAETCS HE IO3aHee 4deM uepe3 10
MUHYT C MOMEHTa OOpalleHus TMoJib3oBaTenael uHpopMauuen K JuULy,
OTBETCTBEHHOMY 3a O3HAKOMJIEHHE.

8. B cmyuae, ecnaum monb3oBarento HMHPOpMaIUer HeoOxoauMma
uHbopMaIus O JeSTeIbHOCTU AJIMUHUCTPAIIMU, KOTOpask OTCYTCTBYET y JIUIIa,
OTBETCTBEHHOTO  3a  O3HAKOMJIEHME,  YKa3aHHO€  JIMIO  00s3aHO
npouH(opMupoBaTh  Mosb3oBaTeNs HMHPopMmanuenr 00 HWHBIX  (popmax
NOJy4eHHs] HE0OX0AUMON MH(POPMAIIMH O AESITENbHOCTH AJIMUHUCTPALIUU.

9. B ciuydae, eciu o0beM uWHPOpPMAIMH O  JEATEIHLHOCTH
AJIMUHUCTpaIU, HEOOXOJUMOM T0JIb30BaTEN0 HHPOPMALIUEH, HE MOXKET ObITh
cOOOIIIeH MOIb30BaTeN0 MH(pOpManued B YCTHOM (opme B TedeHHE CpOKa,
IIPELYCMOTPEHHOIO ITYHKTOM 7 HacTosero 11omoxenus, Mo, OTBETCTBEHHOE
3a O3HAaKOMJIEHHE, BMECTO MpPEAOCTaBICHUA HHPOPMALMH O JEATEIbHOCTH
AJMUHHCTpAIMM B YCTHOM (opMe mpeiuiaraer Mojib30BaTenao HHpopMmanuen
NOJy4YUTh yKa3aHHyl0 wuHGpopmanuio B uHOM ¢dopme (B QopMme Komuu
COOTBETCTBYIOIIErO JOKYMEHTa, B TOM YHCIIE€ C UCMONb30BaHueM (oH/Ia) TUO0
yTeM HarmpaJieHUs 3anpoca nHGopMauu B A IMUHUCTPAIHIO.

3. Ilopsiiok 03HaKOMJIEHHUS MOJIb30BaTe el nHpopMamuen
C TOKYMEHTHPOBAaHHON MH(POPMAIIHEH O ACSITEIBHOCTH A TMUHUCTPAITUN
MYHHUITUTIATFHOTO 00pa30BaHusl, BKIIFOUCHHOU B (POH]T

10. O3nakomyeHHe TOJb30BaTeNel uHPoOpManuel ¢ TOKyMEHTaMU;
BKJIFOUEHHBIMU B cocTaB  (OHJA,  OCYLIECTBIISIETCA  IOCPEACTBOM
CaMOCTOSATENBLHON pabOThl MOJIB30BaTENsd HHPOPMaLHel ¢ (YHKIIHMOHUPYIOIINM
B AaBTOMAaTHMYECKOM pEXUME MPOrpaMMHO - allapaTHbIM KOMILIEKCOM,
OpelHa3HAYeHHbIM [JIsi BOCHPOM3BEACHUS Ha HKpaHe M (WJIM) 3BYKOBOIO
BOCTIPOM3BEACHHUS] JOKYMEHTOB, BKJIIOYEHHBIX B cOCTaB (OHIA, a Takke
COXpPaHEHUs KOIUM yKa3aHHBIX JOKYMEHTOB Ha KOMIIBIOTEPHOE HAKOIIUTEIbHOE
YCTPOMCTBO ToOJb30BaTeNnss HMHPopMauuend W (WIM) HMX OTHPAaBKU Ha ajapec
AJIEKTPOHHOM MOYTHI (Jjajiee - MyHKT MOAKIIOYeHHs K QOHIY).

11. B umensx o3HaKOMJICHUS TMoOJb30BaTened uHopmammen ¢
JOKYMEHTaMH, BKJIIOYEHHBIMH B cocTaB (oHAA, Ha OQUIMAIBLHOM caiiTe
AnmuHMCTpalMM B HMH(QOPMAlMOHHO — TEJIEKOMMYHHMKAIlMOHHON CETH
«UHTepHer» (Www.amrro.ru) oOecrednBaeTcss BO3MOXKHOCTh O€CIIaTHOTO
MIOWCKA U BOCIIPOU3BEIEHUS IOKYMEHTOB, BKIIFOUEHHBIX B COCTaB (hOH/A.



http://www.amrro.ru/

12. doctyn nonb3oBareneil nHpopManuen K JOKyMEHTaM, BKIFOUEHHbBIM
B cocTtaB (oHAA, crnoco0aMH, MPEeAyCMOTpPEHHbIMH IyHKTamu 10 u 11
HacTtosero [lonoxenus, ocymecTBisieTcs OECIIaTHO.

4. TTopsiToK O3HAKOMJICHHS TI0JIB30BaTelIe HHpOpMaIIUeH
C TOKYMEHTHPOBAHHON MHPOPMAIIHEH O ACSITEIBHOCTH A TMUHUCTPAITUN
MYHHUITUTIATFHOTO 00pa30BaHus, HE BKIIFOYEHHOU B (DOH]T

13. B mnopsnke, yCTaHOBJICHHOM HACTOSIIIECW TJIABOM, ITOJIb30BATEIIb
uHbOopMaIleil BIipaBe 03HAKOMUTHCS C JTOKYMEHTUPOBAHHOW MH(pOpMaIen o
NEeATENbHOCTH AJIMUHUCTpAIlMM, HE BKJIIOYEHHOW B (oHA, uH(DOpManuen,
KOTOpasi B COOTBETCTBUM C IyHKTaMH 8-9 Hactosero IlomoxeHuss He MOXeT
OBITH COOOIIIEHa B YCTHOM (popme, a Takke B ciydae BpeMeHHoi (Oonee 1 yaca
MOZIPsiT) HEPAOOTOCTIOCOOHOCTH MyHKTA MOIKIIFOUCHHS K (DOHTY.

O3HakomIiIeHHE C JOKYMEHTHPOBAHHOW HMH(pOpMalUeld O NeATeTbHOCTU
AJMUHUCTpaIMU OCYLIECTBIISETCS IIyTEM OOpaIlEeHus K JUILY, OTBETCTBEHHOMY
3a 03HAKOMJIEHHE, C MMCbMEHHBIM 3asiBJICHUEM HAa UMsI YIPaBISIOUIErO JeIamMu
AJMUHUCTpAIH O MPEAOCTABICHUH JIJIs1 O3HAKOMJIEHUS C KOMUEHN TOKYMEHTa,
cojepkamie uHGOpMaLUI0 O JAEATeIbHOCTH AJMHMHUCTpalMu (nanee I-
3asBJICHUE).

14. B 3asB1eHUN yKa3bIBAKOTCS:

- CBEJCHMS O MOojb30BaTene HHpopMmanueil: gpamMunusi, UMs, OTYECTBO
(mpyu HanuuuM) rpaxnaHuHa (puanueckoro iuua), OO HAUMEHOBAaHHE
opraHm3aniu  (IOpUAWYECKOrO  JIMIa), OOIIECTBEHHOr0  OOBEIUHEHHS,
roCy/IapCTBEHHOI'0 OpraHa, OpraHa MECTHOTO CaMOYIIPaBIIECHUS;

- CBEICHHUS O TMPEACTABHUTENE IMOJIb3oBaTes uHpopmanuen (B ciydae,
€CJIM 3asBJICHHUE TMOJAeTCs MNPEACTABUTEIEM TMOJIb30BaTeNss MHpoOpMaIueil):
(damuinus, UMsi, OTYECTBO (MPU HANMYKHK) TpaxaaHuHa (PU3NYECKOro JuLa);

- TIepeYeHb JIOKYMEHTOB, KONUU KOTOPBIX IKE€IAeT IOJYy4YHUTh
N0JIb30BaTeNlb UH(POpMaALIUEH, C YKa3aHUEM HX PEKBU3UTOB;

- aJipec JIEKTPOHHOM MOYTHI U (WJIM) HOMEP TeneoHa sl yBEIOMIICHUS
3asIBUTEINSI O TOTOBHOCTH KOMUHM WJIM OTKa3€ B MPEOCTaBICHUU NHPOpMAIIHH;

- CcHoco0 MpeAoCTaBIICHHUsS KONUWA  JIOKYMEHTOB,  COZIEpKalluX
3amnpanmBaeMyo MHGOPMAIMIO O JIEATEIbHOCTH AJMUHUCTpAUu (JIMYHOE
NOJIy4YEHHE, 110 M0YTE, B TOM YHCJIE [0 AIEKTPOHHOM MOYTE, Ha KOMIBIOTEPHOM
HAaKOMUTEJIbHOM YCTPOMCTBE);

- corjlacue 3asBUTENsl Ha BHECEHUE IUIaThl 33 W3TOTOBJIEHUE KOIHUN
JOKYMEHTOB B ClIy4yae, €CJIM B3MMAaHHME TaKOW IUIaThl MPETyCMOTPEHO
3aKOHOAATEIbCTBOM;

- JlaTa COCTAaBJICHUS 3asBJICHUS, MOJANUCH 3asBUTENS (B Cllydae MOAaqu
3asBJICHUS TPEJCTABUTEIEM TMOJb30BareNsi uHboOpMalmeil — MOANUCH
IpeICTaBUTENs M0JIb30BaTENs HHPOpMALIHEi);

- TMOMJIMHHUK JIOBEPEHHOCTH, O(OPMIIEHHOM B COOTBETCTBUU C
TpeOoBaHUSAMH  3aKoHojaTenbcTBa  Poccuiickoit  dexeparnuu, wuid — ee
HOTApUAJIbHO 3aBEpPEHHAsl KOs (€CIM 3asBJICHUE MOJAETCS MPEACTaBUTEIEM
MOJIb30BaTels UHPOpMaIUen ).



15. 3asBieHue momaeTcsi JUYHO 3asiBUTEIIEM JIMILy, OTBETCTBEHHOMY 3a
03HAaKOMJICHHE.

16. 3asBneHue He no3aHee yem yepe3 10 MUHYT ¢ MOMEHTa MX MOJauu
JIUIy, OTBETCTBEHHOMY 3a O3HAKOMJICHUE, PETUCTPUPYIOTCS YKa3aHHBIM JTUIIOM
B XypHaiie, npeaycMOTpeHHOM MpuiiokeHueM 2 K Hactosuemy [lonoxeHuto
(mamee — XKypnan).

17. JIuto, OTBETCTBEHHOE 32 O3HAKOMJICHUE, HE TI03/THEE pabouero JIHS; B
KOTOPOM 3asiBJICHHE MOJAHO (2 €ClM yKa3aHHOE 3asBJICHUE MOJIaHO MO3JHEE,
YyeM 3a TpU Yaca JI0 OKOHYAaHUS paboyero JHS B OpraHe MECTHOTO
CaMOYTPAaBJIEHUS WIH €r0 CTPYKTYPHOTO MOAPA3JAEIEHUS, — HE IO3/IHEE, YEM
yepe3 TPU yaca IOcie Hayaja CIeayrouiero padodero JHS OopraHa MECTHOTO
CaMOYTpPAaBJIEHUsA) B MOPSAKE OUYEPEIHOCTU MOAAYM 3aABJICHUN OCYLIECTBIISIET
MOUCK YKa3aHHBIX B 3asBICHUU JOKYMEHTOB, COJEpXkalluXx WHOOpPMAIHMIO O
JNEATENIbHOCTY ~ AJIMUHUCTpAllUM, a TakKXKe OIEHKY HX COOTBETCTBUS
TpeOOBaHUSIM; PEYCMOTPEHHBIM YHKTOM 3 HacTos1iero [lonoxenus.

18. JIuioMm, OTBETCTBEHHBIM 332 O3HAKOMJICHHE, B OTHOIIEHUM KaxKJIOrO
JIOKYMEHTa, YKAa3aHHOTO B 3asBJIICHUM U Ccojepramiero uHdopmamuio o
NEeATeTbHOCTU A IMUHUCTpAIIMU, IPUHUMAETCS OHO U3 JBYX PEIICHUI:

00 M3rOTOBJIICHMU KOIHMM 3aMpaliuBaeMOro JIOKyMEHTa B IeJiX
O3HAKOMJICHUS MOJIb30BATENsI HH(POPMALIUEH C TOKYMEHTOM;

00 oOTKaze B TMPEAOCTaBICHHHM  MOJb30BATEN0  HMH(OpMaIHei
3anpalrBaeMoro J0KyMEHTA sl O3HAKOMJICHHUSI.

19. Pemenne, npeayCMOTPEHHOE MOANYHKTOM 2 MyHKTa 18 HacTosmero
[Tonoxxenusi, (pUHUMAETCS B CAEAYIOLIUX CIyYasxX:

HEBO3MOXXHOCTh YCTAHOBUTH U3 COJICp)KaHMs 3asBJICHUS JOKYMEHT,
3arpaniMBaeMblil IOJIb30BATENEM HH(OpMaLUEH;

OTCYTCTBHE 3alpaliuBaeMoro nojib3oBaTesieM UH(popManuend JOKyMeHTa
B AJIMUHUCTpAIlMd MYHUIIMTIATLHOTO 00pa30BaHMUsI;

HECOOTBETCTBHE  3alpallluBaeMOro  Iojb30BaTeneM  HHpopmaluen
JOKYMEHTa TpeOOBaHUAM, TMPETYCMOTPEHHBIM MYHKTOM 4 HACTOSIIEro
[TonoxxeHus;

3anpaliMBaeMblil TOJb30BaTeNeM UHGOpMaIell JTOKYMEHT BKJIIOUEH B
cocTaB (poHJa.

20. B ciyyae OpuHSTUS pPELICHUS, MPEIYCMOTPEHHOIO MOAIYHKTOM 1
nyHkTa 18 Hacrosmero Ilonoxenus, MO, OTBETCTBEHHOE 33 O3HAKOMJICHUE,
HE MO03/JHEE OKOHYAHHUS CPOKa, MPEIYCMOTPEHHOTO MYHKTOM 16 HACTOAIIEro
[lonoxkeHusi, W3roTaBIMBAET KOMHIO  3alpallMBaeMoro  IOJIb30BaTelieM
uHpopMaIeil JOKyMEHTa M COOOIAeT 3asBUTEII0 O TOTOBHOCTH YKa3aHHOMN
KOIIMM W BO3MOXHOCTH O3HAaKOMJIEHMSI C HEW 3adBUTENS WU  €ro
pEeACTaBUTEIIS.

21. B ciyyae ONpuHSTUS pPELICHUS, MPEIYCMOTPEHHOIO MOAIYHKTOM 2
nyHkTa 18 Hacrosmero IlonoxeHus, JIUIO, OTBETCTBEHHOE 32 O3HAKOMJICHHE,
HE MO03/JHEE OKOHYAHHUS CPOKa, MPEIYCMOTPEHHOTO MYHKTOM 16 HACTOAIIEro
[Tonoxenusi, cooOIIaeT 3asBUTEIIO O MPUHATOM PEUICHUU U 00 OCHOBAHUSX €ro
PUHSATHSL.

22. JIuuo, OTBETCTBEHHOE 3a O3HAKOMJICHHE, BPYYaeT H3TOTOBJICHHBIC



KONUM JIOKYMEHTOB, 3alpOILIEHHBIX MOJb30BaTelieM HHpOpMaluei, JUYHO
NOJIb30BATENII0 MHPOPMALMEN WIH €ro MNpPEACTABUTENI0 U HE3aMEMJIUTEIbHO
JieJIaeT COOTBETCTBYIOLINE OTMETKH B JKypHaie.

23. O3HaKoOMIIEHHE MOJIb30BaTeNsl MHPOPMALIMEN UK €ro MpeACTaBUTENS
C KONUSIMHU 3alpoOILIECHHBIX I[OJIb30BaTelaeM HH(popManued JOKYMEHTOB
OCYILIECTBJISIETC B CIEHHAIBHO OTBEACHHOM JUISi 3TOr0 IIOMEIIECHUH,
3aHHMMaeMoM AJMHUHHCTpaleil, B pabodee BpeMs B COOTBETCTBUU C
IPaBOBBIMM aKTaMHU AJMHHHUCTpALMM, OIPENEISAIOIIMMU PEXUM PaOOThI
YKa3aHHOT'O OpraHa u (WIM) ero CTpyKTYPHBIX MOAPA3AECICHHN.

24, Tlnmara 3a mpeaocTaBieHHe HWHOOPMAMK O JICATEIBHOCTH
AJIMUHUCTpauMy B3MMAeTCs B Cllydae €€ NPEAOCTABIEHUS IO 3asBICHUIO
nojb30BaTeNss WHPOpPMALMU, €CIM O0BbEM 3ampalidBaeMOl U TOJIYYEHHOH
uHbopmalM TOpeBbllIaeT onpeneneHHblid [IpaButensctBoM  Poccuiickoit
Oenepanmn 00beM HHPOPMAIUH, TPEAOCTABIsIEMON Ha OECIUIATHON OCHOBE.

Ynpasistomuyii enaMmu
AJIMUHHUCTpalMu panoHa A.Il. KpaBueHnko



[Tpunoxenue 1
K [Tonoxenuro o nopsiake
O3HAKOMIJICHMS I10JIb30BATENEN
uH(popmalmeit ¢ tHpopmalmen o
NEeATEeNbHOCTH AJIMUHUCTPALIUN
MSCHUKOBCKOIrO paiiOHa B
3aHUMAEMBIX €1 MMOMENICHUIX

[Topsimox
dopmupoBanus (HoHIa 00111e10CTYITHON HHPOPMAITIH O JIESITEIbHOCTH
AnMmuHUCTpanuyu MCHUKOBCKOTO pailoHa, a TAKKe OpraHu3alyy JOCTyna K
JOKYMEHTaM, BKJIIOYEHHBIM B YKa3aHHbIN (HOH/

1. OOmmume noI0KEHU

1. Hacrostmmii [lopsimok ompenenser nponeaypy dbopmupoBanus ¢GoHAa
o01Ie1I0CTyTHOM uH(popMaIuu 0 JeSTENbHOCTH AJMUHHCTpaIUU
MSCHUKOBCKOrO paiioHa (mamee — AJMUHUCTpalUs MYHUIUMIAIBHOTO
o0pa3oBaHus).

2. ®onp npexacraBisier coOOM  OpraHU3AIMOHHO  YIOPSJOUYCHHYIO
COBOKYIHOCTh 3JIEKTPOHHBIX JOKYMEHTOB, COJAEpKAIIUX HHPOpPMAIUIO O
JEeSITENbHOCTH AIMUHUCTPAIMU MYHHUIIMNAIBHOTO O0pa3oBaHUs, W SBIIACTCS
MYHULIMNIATBHBIM ~ MHPOPMAIIMOHHBIM ~ pecypcoM. @DopmupoBaHue QoHaa
npenycMaTpuBaeTcss B Ciydae OTCYTCTBHUS OQUIMAIBLHOTO caiiTa opraHa
MECTHOT'O CaMOYIIPaBIICHUSI.

3. ®opmupoBanue QoHga obOecTeurnBaeTCsl YNPaBISIOMIMM JIeTaMU
AJIMUHHCTpaMy MyHUIIMIAIBHOTO 00pa3oBaHus (aajiee — HHPOopMaTop).

HNudpopmaTop HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb BKIIOUEHUS
uH(pOpMaIUU O ACSITEIBHOCTU AJMUHUCTPAIIMM MYHUIIMIIAIBHOTO 00pa30BaHMs
B (poHA, HCKIIOUEHHUS yKa3aHHOW uHpopMauuu u3 ¢GOHIA, a TAKXKEe y4dyeT U
XPaHEHUE IJIICKTPOHHBIX JIOKYMEHTOB, BKJIIFOUEHHBIX B (DOH/I.

4. T'maBa Apmunuctpauun MSCHHKOBCKOTO pailiOHa M3  YHCIA
JOJDKHOCTHBIX ~ JIUIl  AJMUHUCTpAIMM  MYHHIIMIAIBHOTO  0Opa3oBaHMS,
YIIOTHOMOUYEHHBIX Ha y4eT W (WIM) XpaHEHHWE JIOKYMEHTOB, OIpPEICIsIOT
JOJDKHOCTHBIX JIMII, YMOJHOMOYEHHBIX Ha NpeaocTaBiieHue WHEGOpMaluud O
JEeSTEeNbHOCTH AJMUHHCTPAlUA MYHHUILIMIIAJLHOTO 00pa3oBaHUs MH(OpMaTopy
JUIS €€ BKIIIOUEHHUS B cOocTaB (hOHMAA (J1anee - yImOJIHOMOUYEHHBIE JOKHOCTHBIE
JIULA).

YTOTHOMOYEHHBIE JOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a
IOJHOTY, JOCTOBEPHOCTb M  CBOEBPEMEHHOCTb MPEJOCTaBICHUS  UMHU
uH(pOpMaIUU O ACSITEIBHOCTH AJMUHUCTPAIIMN MYHUIIMIIAIBHOTO 00pa30BaHMS
uHpOpMaTOpYy.

5. ®opmupoBanue (GoHIIa OCYIIECTBISIETCS 32 CUET CPEACTB OIOJKETa
MsICHUKOBCKOTO paiioHa (ajiee — MECTHBIN OIOKET).



6. Ilmata 3a o3HakomyieHME C HH(popManuedl o JesITETbHOCTU
AJIMUHHCTpalMM  MYHHMIMOAJIBHOIO  00pa3oBaHUs C  MOJb30BaTeie
uH(popmaIuei He B3UMAeTCsl.

2. CocraB ¢onna

7. ®@opmupoBaHue (oHIA OCYIIECTBISIETCS MOCPEICTBOM BKIIOUCHUS B
€ro COCTaB, YUeTa U XpaHEHUS CIEAYIOUIUX JOKYMEHTOB:

MYHULIUIAIbHBIE  TPAaBOBbIE  aKThl, UW3JIaHHbIE  AJMUHHCTpAIUEH
MYHHUITUTIATBHOTO O0pa30BaHUs, BKJIIOYAs CBEICHUS O TMPU3HAHUHM UX CYIOM
HEJECUCTBYIOIUMH, a TaKXE€ CBEJACHUS O TOCYIapCTBEHHON perucTpaluu
MYHULIUOQIBHBIX ~ TMPaBOBBIX  aKTOB B CIIy4yasX,  YCTaHOBJIEHHBIX
3aKkoHOAATENbCTBOM Poccuiickon denepanuu;

TEKCThI IPOEKTOB MYHUIIUINAJIbHBIX MTPABOBBIX aKTOB;

MYHULIMOQIbHBIE ~ TPABOBbIE  aKThl, YCTAHABJIUBAIOUIME  TOPSIOK
TJIAHUPOBAHUSI IEITEIHHOCTH AJMUHUCTPALIMM MYHHITUTIAILHOTO 00pa30BaHuUs,
MPUHATHS IPOEKTOB MYHUIIMTIAIBHBIX AKTOB;

aKThl O HA3HAYEHUWU HA JOHKHOCTh M OCBOOOXKAEHHS OT JOJIKHOCTH
PYKOBOAUTENST aIMUHUCTPALIMU MYHUIIUTTAIBHOTO 00pa30BaHus;

€XKEroJHbIE OTYEThl O pe3yJbTaTax MAEATEIbHOCTH AJIMUHHUCTPALIUU
MYHUIUIIATBHOTO 00pa30BaHusl OPraHOB MECTHOT'O CaMOYIIPaBJICHUS;

MpaBOBbIE  aKThl O  CO3JIaHWM, PEOpraHu3aluM,  JUKBUAALUU
MYHULIUTIBHBIX YHUTAPHBIX NPEINPUITHI U MYHUIIUNIATbHBIX YUPEKICHUN;

JIOKYMEHTBI TEPPUTOPUATIEHOTO JIAHUPOBAHUS;

CTEHOTrpaMMbl U TMPOTOKOJIBI, OQOpMIsieMble IO UTOraM 3aje/laHid
(coBemannii) AIMUHUCTpAIIMU MYHUIIMIIAIBHOTO 00pa30BaHUs;

ayIuo- M BHJICO3aNHUCH 3acelaHuii  (CoBenlaHuil) AJIMHHHCTpALUU
MYHUIUTNIATBHOTO 00pa30BaHuUs;

TEeKCThl O(MUIMATBHBIX BBICTYIUICHUH W 3asBICHUNA PYKOBOAUTENS U
3aMecTUTeNel pyKoBOAUTENS AJIMUHUCTPALIMM MYHULIMITAILHOTO 00pa30BaHMS;

AHATMUTUYECKHUE JOKIaAbl W 0030phl WH(GOPMAIIMOHHOTO XapakTepa o
JEATENBHOCTA AJIMUHUCTPAIIUU MYHHUITUTIAIBHOTO 00pa30BaHus;

JIOKYMEHTBI CTPaTEruuecKoro MJIaHUPOBAHUS AJIMUHUCTpaIUU
MYHHUITUTIATBHOTO 00Pa30BaHus, UX MPOEKTHI.

8. B pona He mojyexar BKIOYEHUIO JOKYMEHTHI:

comepkamue ~ WHPOPMAIMIO O  NEATEIBHOCTH  AJIMHUHHCTpAIAA
MYHHUIIMTAIBHOTO  00pa3oBaHMs,  OTHECEHHYIO B  COOTBETCTBUU  C
3aKOHOJATeNbCTBOM Poccuiickoii denepanuu K rocyJapCTBEHHOW TailHe, a
Takke HH)OPMAIUIO TS CITYKEOHOTO MOJIb30BaHNUS;

COJleprKalllie IMEePCOHANbHbIE JAaHHbIE (32 UCKIIOYEHUEM MEPCOHAIbHBIX
JAHHBIX PYKOBOJUTENSI A IMUHUCTPAIIMA MYHUIIUTIATLHOTO 00pa30BaHMS)

OpaBOBbIC  aKThl, W3JaHHbIE AJMHHUCTpPAlMEd MYHULHIIAIBHOTO
oOpa3oBaHHsS IO BONpPOCaM KaJpOBOTO, (UHAHCOBOTO, MaTepHUATBLHO-
TEXHUYECKOT0 O0eCredyeHus ACATENbHOCTH ATMUHUCTPAIMU MYHHUIIUTIAIHHOTO
oOpa3zoBaHusl.



3. Tlopsanok ¢popmupoBanus GpoHa

9. YIIonHOMOYEHHOE JOKHOCTHOE JIULO B TEUEHHE TpeX padouyux JHen
CO JIHS MOCTYIUIEHUSI K HEMY JIOKYMEHTA, MOJIEKAIIEro BKIIOYEHUIO B COCTaB
doHIa B COOTBETCTBMM C MyHKTamMu 7-8 Hactosmero Ilopsaka, nms
OCYILIECTBJICHUS yueTa U (WIM) Ha XpaHEHHUE, 0053aHO HAIIPaBUTh UHPOPMATOPy
yYKa3aHHBIM TOKYMEHT B (pOpMeE JIEKTPOHHOTO JJOKYMEHTA.

Ecnau OKyMeHT, KOTOpbIi B COOTBETCTBUM C IIYHKTAMH 7-8 HACTOSIIIETO
[lopsinka TONNEKUT  BKIIOYEHHIO B cocTaB  (OHAA, TMOCTYNHI K
YIIOJTHOMOYEHHOMY JODKHOCTHOMY JIMIy Ha OyMakKHOM HOCHUTEle Hu Yy
YKa3aHHOTO JIOJDKHOCTHOTO JIMIA OTCYTCTBYET BO3MOXKHOCTh HW3TOTOBUTH
AIIEKTPOHHBIN JTOKYMEHT; COAEP KA Ty k€ HH(OPMALIHIO, YTO U JOKYMEHT Ha
OyMa)XHOM HOCHUTEINIE, YKa3aHHOE JOJDKHOCTHOE JIMIIO B TEYEHHE OJHOTO
paboyero JHS €O JHS MOCTYIUIGHHS K HEMY JIOKYMEHTa, MOJIEKAIIero
BKJIFOUEHUIO B cocTaB (DOHAA, HAmpaBiseT 3TOT JOKYMEHT HH(oOpmaropy Ha
OyMaxHOM HocuTene. B 3ToM ciydae HW3roTOBJIIEHHE COOTBETCTBYIOIIETO
AJIEKTPOHHOT'O JIOKYMEHTa OCYIIECTBIIETCS HMH(POPMATOPOM B TEUEHHE TpPEX
JTHEH co JIHS MOCTYIUIEHUsI JOKYMEHTa K HH(pOpMaTopy.

JIOJDKHOCTHBIE JIMIA, YKa3aHHble B IyHKTe 9 Hactosuuero llopsaxa,
00ecreurnBalOT COOTBETCTBHE MH(OpPMALMM, COAEPIKALIEHCS B 3JIEKTPOHHBIX
JOKYMEHTaX, NOUIeKAIIUX BKIIOUEHHIO B cOocTaB (OHAA, YKa3aHHBIM
JOKYMEHTaM Ha OyMa)KHOM HOCHUTEJIE.

10. Nudopmarop He mo3aHee pabouero IHsA, CIEAYIOIIErO 3a JHEM
MOCTYIJIEHUSI K HEMY JOKYMEHTa B COOTBETCTBUHU C IYHKTOM 9 HACTOSILEro
Ilopsinka, NMpUHUMAET PEIICHHE O BKJIIOYEHUU IOCTYIMBIIErO JOKYMEHTAa B
coctaB (hoHga JMOO O HE BKJIIOYEHUH MOCTYNUBUIETO JIOKYMEHTa B COCTaB
dbonpa.

11. Pemenue o He BKIIFOUYEHUHU MOCTYNHUBIIEr0 JOKYMEHTa B cocTaB (hoHAa
uH(GOpMAIIMU IPUHUMAETCS B CICAYIOIIUX CIydasx:

JOKYMEHT HE IPEAYyCMOTPEH IMYHKTOM 7 HacTosero [lopsaka;

JOKYMEHT MPEAyCMOTPEH MyHKTOM 8 Hacrosero [lopsaka;

IOCTYIIMBIIEMY JIOKYMEHTY HAHECEHBI IOBPEKICHUS, NPEMATCTBYIOIINE
BO3MOXXHOCTH O3HAaKOMJIEHMSI TI0JIb30BaTeNd HMHQOpMalued ¢ YyKa3aHHBIM
JOKYMEHTOM WJIM HE TO3BOJISIIONIME OAHO3HAYHO BOCHPHHUMATh  €r0
CoJIep KaHHeE.

12. B ciyuae, npeayCMOTPEHHOM IOAIYHKTOM 3 myHKTa 11 Hacrosmero
[Topsinka, nHpoOpMaTOp HE MO3AHEE JIHA, CIEAYIOIIEro 3a JHEM IMOCTYIUIEHUS K
HEMY  JOKyMEHTa, COOOIIaeT  JODKHOCTHOMY  JIMIy, HalpaBUBLIEMY
COOTBETCTBYIOLUHN JIOKYMEHT, O HEOOXOAMMOCTH OBTOPHOI'O MPEICTABICHUS B
AIEKTPOHHOHN (hopMe TOKYMEHTA, MOJISKAIEr0 BKIOYEHHUIO B cocTaB (oHAA.

13. JIOKyM€eHT, B OTHOLLIEHUH KOTOPOI'O IPUHATO PELIEHUE O BKIIOYEHUH B
coctaB (OHJIA, MOJUIEKUT BKIOUYEHHIO B COCTaB (JOHJA HE MO3AHEE pabodero
IHSI, CIIEIYIOLIErO 3a -THEM MPUHATHUS YKA3aHHOI'O PEUIEHUs, TyTeM MPUCBOCHHUS
JOKYMEHTY YHUKAJIBHOIO PETUCTPALlMOHHOIO HOMEpA.

14. CrpykrypHoe mnoapasfeneHue AIMUHHACTPALMM MYHULHUIAIBHOTO



00pa30BaHus, YHOJIHOMOYEHHOE TJIaBOM AJMMHUCTpanuu MSCHUKOBCKOTO
paiioHa, oOecrieuynBaer co3JaHue M (PYHKIMOHHpPOBaAHUWE HWH(POPMAIIMOHHO-
IIOMCKOBOW CHCTEMBI, IIO3BOJISIFOLIECH OCYIIECTBIIATh OINEPATUBHBIM IIOUCK
JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB (OHJA, MO HUX PEKBU3UTAM U IO
pPErHCTPAalMOHHOMY HOMEDY, YKa3aHHOMY B ITyHKTe 13 Hacrosmero lopsnaka.

15. B ciydae BBIABIEHUS B OTHOIICHMHM JOKYMEHTA, BKJIKOYECHHOI'O B
coctaB (oHAa, OOCTOATENBCTB, MPEIYCMOTPEHHBIX IYHKTOM 8 HACTOSIIETOo
[Topsinka, wuHpOpMaTOp HE TMO3JHEE [IHA BBIABIECHUS COOTBETCTBYIOILIUX
OOCTOSITENIbCTB MPUHUMAET pEIIEHHE 00 HCKIIOYEHUH COOTBETCTBYIOIIETO
JIOKYMEHTa M3 cocTaBa (OHAA U - B TOT K€ CPOK YBEIOMIISIET O MPHUHATOM
pElIeHUH CTPYKTYpHOE TMoApa3jelieHne AJMHUHHUCTPAUA MYHULUIAIBHOTO
o0pa3oBaHus, TPENyCMOTpeHHOe TyHKTOM 14 Hactosmero [lopsaka, o
HEO0XOANUMOCTH UCKJIIOUECHUS JOKyMEHTa u3 COOTBETCTBYIOILIEH
MH(}OPMAIMOHHO-TTOMCKOBOI CUCTEMBI,

16. B ciyuae BbIsiBIeHUsS (p)aKTOB HAJIUYMS B JOKYMEHTE, BKIIOUEHHOM B
coctaB (oHIa, HEAOCTOBEpHOW HHPOpMALMM HHPOPMATOP HE TMO3JIHEE HSA
BBISIBJICHHUS COOTBETCTBYIOLIUMX OOCTOATEILCTB MPUHUMAET peElIeHHe 00
UCKJIIOYEHUH COOTBETCTBYIOIIETO JOKYMEHTA U3 cOocTaBa (POHIA, B TOT JKE€ CPOK
YBEAOMJIIET O  NPHHATOM  PEIIEHHMH  CTPYKTYPHOE  IOJpa3/eieHue
AJMUHHMCTpAMM MYHULIMIIAIBHOTO OOpa30BaHUs, MPEAYCMOTPEHHOE MYHKTOM
14 nacrosimero Ilopsiaka, o HEOOXOIAMMOCTHM HWCKIIOYEHHUS JOKyMEHTa U3
COOTBETCTBYIOIIEH MH(POPMAIIMOHHO-ITOMCKOBOW CHUCTEMBI, a TAK)Ke COOOIIAET O
BBISIBJIEHHBIX OOCTOSITEIBCTBAX YIMOJTHOMOYEHHOE [OJKHOCTHOE JIMIO, OT
KOTOPOI'0 MOCTYITHJI COOTBETCTBYIOIIHMMA TOKYMEHT.

17. B ciyudae, eciiu JOKYMEHTY, BKIIFOUEHHOMY B COCTaB (DOH/1A, HAHECEHBI
MOBPEXKEHUS, MPEMATCTBYIOIINE BO3MOXXHOCTH O3HAKOMIIEHHS TOJIb30BATENs
uHpopMaluell ¢ yka3aHHbIM JOKYMEHTOM WM HE IMO3BOJSIOLIME OJHO3HAYHO
BOCIIPUHUMATh €ro coJepkaHue, HHPOpMaTOp MNPUHUMAET MEpPbl IO
BOCCTaHOBJICHHIO YKa3aHHOIO JOKYMEHTA. Ecnu BOCCTaHOBJICHHE
HOBPEXICHHOTO JIOKYMEHTa, BKJIIOYEHHOIO B COCTaB (POHIA, HEBO3MOXKHO,
uHpOpMaTOp HE MO3[HEE ABYX pabo4yux AHEH CO [HSA BBIBICHHUS (PAKTOB
NOBPEXACHUA  JIOKYMEHTa  cOOOHIaeT O  MOBPEKIEHUH  JOKyMEHTa
YIOJHOMOYEHHOMY  JIOJDKHOCTHOMY — JIMIy, OT  KOTOPOro  MOCTYIHJI
COOTBETCTBYIOIIUNA JOKYMEHT, U MPEJIaraeT MOBTOPHO NPEACTABUTH TOKYMEHT.

YIOJHOMOYEHHOE JIOJDKHOCTHOE JIMIIO MPEACTaBIsieT UHGOpMaTopy
HOBBI DK3EMIUISIp COOTBETCTBYIOIIETO JOKYMEHTa C YYe€TOM TpeOoBaHUM
nyHkta 9 Hactosuiero Ilopsaka He mo3nHee cemMu pabouux [HEH cO JHSA
MOJIyYeHUs] OT MHPOpMATOpa COOOIIEHUs, TPETYCMOTPEHHOIO ab3aleM NEPBbIM
HACTOSIILIETO MMYHKTA.

4. [Topsimok opranu3anuu JOCTYyMa K JOKyMEHTaM, BKJIFOUEHHBIM B (DOH]T
18. O3nakomjeHHMEe C JOKyMEHTaMH, BKJIIOYEHHbBIMH B  (OHI,

OCYIIECTBIISICTCS  TOJIb30BAaTEIsIMM  HMH(pOpMaIMeld MyTeM HCIOJIb30BaHUS
MYHKTOB' TMOAKIIOUeHUsT K (oHay (manee — TYHKT MOAKIIOYCHHUS),



PaCIONIOKEHHBIX B MOMEUICHUSIX, 3aHUMAaeMbIX aJIMUHHCTpalen
MYHULIUTIAIBHOTO 00pa3oBaHus. [IyHKTHI MOJKIIOUEHUSI MOTYT TakXe OBbITh
pa3MeIleHbl B TMOMENICHUSX MYHUIIMNAIBHBIX OMOIMOTEK, MYHHUIUIAIBLHOTO
apXuBa.

19. VcranoBka (oOopymoBaHHE) MyHKTa MOIKIIOYEHHS, B TOM YHCIE B
MOMEIICHUSIX, 3aHUMAeMbIX OpraHaMd MECTHOIO CaMOYIMpAaBICHUS, U €ro
TEXHUYECKOE COIPOBOXKJICHUE OpraHHu3yeTCs uH(popMaTopomM BO
B3aMMOJICHCTBUM C MHBIMH CTPYKTYPHBIMH MOJPA3ACICHUSAMUA AIMUHUCTPALIUH
MYHUIMIIATBHOTO 00pa30BaHuUs.

20. ITyHKT oakIIIOUeHHs] 000pyayeTcs (yCTaHABIMBAETCS, Pa3MEIIAETCsI)
MIpU BXOJ€E B 37laHUE, B KOTOPOM HAXOJSATCS TTOMEIIEHUS, 3aHUMaeMbI€ OpraHaMHU
MECTHOTO CaMOYIIPABJIEHUSA, Ha XOPOLIO MPOCMAaTPUBAEMBIX MECTAX C YYETOM
BO3MOXHOCTH 00€CleueHus K HUM JO0CTyla Mojib3oBaTeneil nadopmamnuent 6e3
HEOOXOIMMOCTU TMPOXOXKJICHHUS YCTAHOBJIEHHOIO MPONYCKHOTO PEXHUMA B
yKa3aHHOE 3/]JaHUE, a TAK)KE C y4eTOM TPeOOBaHU TIOCTYITHOCTH JIJIsi UHBAJIU/IOB
Y JIUI] C OTPAHUYEHHBIMU BO3MOYKHOCTSIMH 3]I0POBBSI.

21. B wMectax YyCTAaHOBKM IIyHKTa [MOJKIIOYEHUS pa3MelaloTcs
cienytouas uHdopmaius:

1) o mopsinke pabOTHI C MYHKTOM MOAKITIOYEHUS, BHUIAX JOKYMEHTOB,
MOJITISKAIINX BKIIFOUEHHIO B (DOHTI;

2) cBeneHust 0 paMUIMK, UMEHH, OTYECTBE (IIPU HAJIMYUM), JOJKHOCTU U
HOMepe TenedoHAa  JOMKHOCTHOTO  JIMIA, OOECIeurBaromiero  pabdbory
COOTBETCTBYIOIETO IMYHKTA MOAKIIOYEHUS.

22. MecTa yCTaHOBKH MYHKTA TOJKJIFOUCHUS] 00OPYAYIOTCS:

1) cTynbsiMu U CTOJIAMU;

2) creHgaMu ¢ OJIaHKaMu 3a4BJIICHUA O MPEJOCTABICHUH  KOIMHM
JOKYMEHTOB, COJ€p)KalllUX HHPOPMALUIO O JEATEIBHOCTH AJIMUHUCTpAIIU
MYHHUIIMTIATBHOTO 00pa30BaHuUs U HE BKIIFOUEHHBIX B COCTAaB (POHJIA;

3) KaHILEIIPCKUMHU MPUHANIICKHOCTIMU.

23. BO03MOXHOCTb O3HaKOMJIEHHUSI TOJb30BaTenel HHPopManuen c¢
JOKYMEHTaMH, BKJIIOYEHHBIMH B CcOCTaB (OHIA, TIOCPEIACTBOM ITYHKTA
MOJIKJIIOYEHUsT o0ecreunBaeTcsi B TEYEHHWE Bcero pabodyero BpEMEHU B
COOTBETCTBHM C TMPABOBBIMM aKTaMu AJMUHUCTPALMM MYHUIUIIAIBLHOTO
o0pa30oBaHus, ONPEALISIONIUMHU PEXUM PaOdOThl YKa3aHHOTO OpraHa u (WJIx) ero
CTPYKTYPHBIX TOJIpa3/IeIieHHi, a Tak)K€ B COOTBETCTBUU C PEKUMOM PaOOThI
MYHHUITUTIATHHBIX OMOINOTEK, MyHHUITUTIAIIBHOTO apXHBa.

24. TlocpencTBOM HCIMONB30BAHUS MYHKTa MOJKIIOUEHHS TOJIb30BATEIIO
uH(popmalmei 101KHa ObITh o0ecredeHa BO3MOKHOCTb:

1) Bu3yanbHOrOo BOCHPHUSATHS, BOCHPHUATHS HAa CIyX I[0Jb30BaTEIEM
nHpopMalelt JOKyMEHTOB, BKIIOUEHHBIX B COCTaB (POH/IA;

2) 3anmUcH KOMHWHM JIOKYMEHTa, BKJIIOYEHHOro B cocTaB (oHma, Ha
KOMITBIOTEPHOE HAKOIMHUTEIbHOE YCTPOMCTBO TMOJIb30BaTENsl HH(OpManuen u
(WIM) OTHpPaBKU YKA3aHHOTO JOKYMEHTa Ha aJpec HJIEKTPOHHOM IMOYTHI,
CaMOCTOSITEIILHO BBOJAMMBIN MOJIb30BaTENEM HHGPOpMAIIHEH



[Ipunoxenne 2
K [lomoxenuto o mopsake
O3HAKOMJICHMS MOJIb30BATENEH
uHpopMarmeit ¢ uudopmanuen
0 JIeSITEIbHOCTH
AJMUHHCTpauu
MSICHUKOBCKOrO paiioHa B
3aHUMAEMBIX €/ MOMENIECHUIX
Kypnan
MpeA0CTaBICHNUS MMOJIL30BATENAM HH(pOpMAITUEH KO JOKYMEHTOB, COAEPKAIIUX HHPOpMAITUIO O AeATEILHOCTU
AnmuHHCTpanuu MsICHUKOBCKOTO palioHa

Hata N Crioco6 Hata
Perucrpannonssiii
MIPEeI0CTaBIECHUS JIOCTaBKU OTIIPaBKU
Hara N HOMEp OTBETa Ha N
Ne PerucrpaunonHsii (oTkaza B IIpuunna OTBETa HA KOIUH
MOCTYIIJICHUS 3asBUTEND 3asiBIICHHE Hcnonnurens
n/n HOMED 3asiBJICHUSI | MPEJOCTABIICHUS) OTKa3a 3asBJICHHE | 3alpallMBaeMbIX
3asIBJICHUS MOJIB30BATENSA
3aIpaInBacMbIX MOJIL30BATENSI | JOKYMEHTOB IO
nHpOpMAIN
JIOKYMEHTOB nHpOpMaIHH moyTe
1 2 3 4 5 6 7 8 9 10

B rpade 2 ykaspiBaeTcs naTa MoCTYIUICHHS K JIMILY, OTBETCTBEHHOMY 32 O3HAKOMIJICHHE MOJIb30BaTesell nHpopManuu ¢ uHpopmarmen
0 JeSATENbHOCTH AJMUHHUCTpALUs MYHULMIAIBHOIO OOpa3oBaHMsl, 3asBICHHUS O IMPEIOCTABICHUU KOMHUM JOKYMEHTOB, COJAEpkKallux
MHPOPMALIHIO O JESITEIbHOCTH AJMUHUCTPALUS MyHULIUIAIBHOTO 00pa30BaHuUsI.

B rpajpe 3 ykaspiBaercs: ¢ammius, uMs, OTYECTBO (NP HAIMYUM) TpaxIaHuHa ((PU3MYECKOro Jjuia), Ju00 HAaUuMEHOBAHUE
opranuzauus (IOpUIUYECKOro JHIa), OOIIECTBEHHOIO OOBEAMHEHHs, TOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOI'O CaMOYIpAaBJICHHS,
MOJIaBILIETO 3asBJICHUE O IMPEIOCTABICHUU MHPOPMALMU O ACSATEIBHOCTH AJMUHHUCTpALUs MYHULUIAIbHOrO oOpa3zoBaHus. Taxxke MOXKeT
YKa3bIBaThCS 3aKOHHBIN NIPEJICTABUTEIND 3asIBUTEIIS.

B rpade 5 ykxasbiBaeTcs mpuuuMHa OTKa3a B MPEJOCTABJICHUS KONUI 3alpallliBaeMbIX JOKYMEHTOB O JESATEIbHOCTH AJIMUHUCTpALMU
MYHUIUTIAIBHOTO 00pa30BaHusl.

B rpade 10 ykaspiBaeTcs JIMIIO, OTBETCTBEHHOE 3a O3HAKOMJICHHWE TMOJb30BaTelield MH(popManus ¢ WHpopManuen o IeaTeTbHOCTH
AJIMMHUCTpAIMM MYHUIUIIAIBHOTO 00pa30BaHUsL.






